Independent Sate of Papua New Guinea

GENERAL ORDER NO. 1

STAFFING ARRANGEMENTS & OTHER
PERSONNEL MANAGEMENT MATTERS
IN PROVINCIAL & DISTRICT ADMINISTRATIONS

Being a General Order to effect staffing and other personnel management arrangements in
Provincial Administrationsand District Administrationsunder theOrganicLawon Provincial &
Local Level Governments. This General Order covers recruitment, selection, appointment and
termination, terms & conditions of employment and other personnel management matters
pertinent to Sections 58 to 64 of the Public Services (Management) Act.

Made under the:-

Public Services (Management) Act 1995 (as amended)

I, John M Kali, Departmental Head of the Department of Persodia@lagement, by virtue of the
powers conferred by Section 70 of tReblic Services (Management) Act 1995, and all other
powers me enabling, hereby isseeneral Order No 1 which reflects the changes in the Organic
Law on Provincial & Local Level Governments up i6'®ecember 201tio comeinto for ceon 1%
January 2012 and remain in force until further notice.

A
MRALI OBE

retary
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GENERAL ORDER NO.1

STAFFING ARRANGEMENTS & OTHER PERSONNEL MANAGEMENT MATTERS

IN PROVINCIAL AND DISTRICT ADMINISTRATIONS

GENERAL POLICY OBJECTIVES

11

1.2

1.3

1.4

15

1.6

1.7

1.8

This General Order incorporates all changesdnted by the National Executive Council in
the National Public Service and applicable in thevicial Administrations up to 31
December 2011.

This General Order now provides ongoing coiitiyrin the maintenance and regulation of
personnel management matters in Provincial andiEligtddministrations in the period™l
July 2002 to 3% December 2011.

Section 72 of theOrganic Law on Provincial Government and Local Level Government
provides for Acts of the Parliament to establismamstrative organisations to serve the
Provincial and Local Level Governments throughbat€@ountrySections 58 thr ough 69 of
thePublic Services (Management) Act and the General Orders thereto give effe8etion

72 of theOrganic Law on Provincial Government and Local Level Government

The Provincial and Local Level Government oiggtions are to be staffed and administered
under provisions for the National Public Servicd ag virtue of Section 75 of tHeublic
Services (Management) Act Provincial Administrators are deemed Departmedtégds for
this purpose. The General Orders take into accthentegislated role of the Provincial
Administrations to give effect to the policy dirext of the National Executive Council and
to the maintenance of one National Public Serviithivthe Country.

All Provincial Administrators and Heads of Nl Departments are required by decision of
the National Executive Council to cooperate with 8ecretary, Department of Personnel
Management in the exercise of their delegated powamed functions und&ection 59 of the
Public Services (Management) Act and all other functions delegated by the Secretary,
Department of Personnel Management

Section 59 of thePublic Services (Management) Act provides that the Head of State acting
on advice shall, by notice in the National Gazetétermine the administrative functions of
Provincial and Local Level Government Administrat®rganisations. Until such time as the
functions of Provincial Administrations have beewly determined by the Head of State,
the functions being performed at®3ecember 2011 shall continue to be performed.

The Secretary, Department of Personnel Managgemas delegated (but not transferred) to
individual Provincial Administrators powers undexc8ons 33 and 41 of tiublic Services
(Management) Act to enable each Provincial Administrator, as cageuntable officer in a
Province, to manage organizational and staffingerstvithin the General Order framework
and the National Budget appropriations.

Wherever possible, for purposes of the Proali@overnment reforms and as a requirement
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of theOrganic Law, functions of National Departments shall be “prmvalised” and the
staff redeployed or assigned by the Secretary, Depat of Personnel Management to the
Provincial and District Administrations.

SECTION1: MEASURES TO ENSURE IMPLEMENTATION OF PROVINCIAL
REFORMSINACCORDANCEWITHTHE SPIRIT & INTENTIONOFTHE
ORGANIC LAW

M anagerial Reporting Relationships

1.9  The reporting relationships of Provincial andtiict Administrators have been identified
under Section 9 below. The Organic Law requires that Provincial and District
Administrators shall have control of th&éExtended Services of the National
Departments’ in the Provinces.

1.10 Excepting where provided for by delegationganntheOrganic Law and thePublic
Services (Management) Act, referred to inSection 15 of this General Order, functional
heads as representatives of the National Deparsnaerat other Agencies in the Provinces
shall be coordinators of National functions andisehs to the Provincial and District
Administrators. They report to the Provincial andtbct Administrators on a day to day
managerial basis, and to the Heads of National rpats or Agencies, or their delegates in
a staff and professional capacity for the purpdgmbcy and technical advice.

Consultation With Heads of National Agencieson Salection Criteriaand Appointments
of Heads of Extended Services of the National Agencies.

1.11 The Secretary, Department of Personnel Manageims delegated to each Provincial
Administrator the selection and appointment of stlff below the level of Provincial
Administrator. TheSelection Panel for selection and appointment are as describedrund
Section 12 of this General Order 1.

1.12 The Provincial Administrator is therefore r@sgible for the appointments of all staff in
Provincial Administrations of Deputy Administratamd below. However in the spirit of the
Provincial Reforms, Heads of National Agencies Ispalticipate in the selection and
appointment process of the functional coordinaaatsadvisers (Heads of Extended Services
of the National Departments).

1.13 In consultation with the Heads of National Ages, the Provincial Administrator shall
determine appropriate selection criteria for theadite of the Extended Services.
Arrangements shall also be made for a delegatetherappropriate National Agency to sit
as a voting member of a technical Selection Pamehe purpose of selecting the Heads of
Extended Services of the National Agencies.

Distributions of Positions at Provincial Headguarters and District Headquarters

1.14 The Spirit and Intention of the Organic Lawtdies that staff and resources in the Provinces
shall be transferred and shall focus upon developprejects and delivery of services at the
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district level and the Local Government level.dmfulating organisation structures, as far as
possible, positions shall be transferred from Rvoal Headquarters to District
Headquarters. As a result, the number of positbased at Districts shall exceed the number
of positions based at Provincial Headquarters.

The purpose of this Section of the Generaé@ris to ensure that the ratio of the number of
positions established at District Headquarters taednumber of positions established at
Provincial Headquarters shall not be decreasedkitiuture.

A Provincial Administrator exercising the dgdéed powers of the Secretary, Department of
Personnel Management, under Section33 of the Aat| snsure that the ratio of positions
under Clause 1.15 increases in favour of Distrisssfar as possible, no new positions shall
be created at Provincial Headquarters, other thaater for new functions transferred from
National Agencies.

Consultation with Heads of National Agencies on Establishments & Staff Ceilings

In revising Administrative structures and bshments affecting Extended Services of the
National Departments, the Provincial Administrasbiall consult the Heads of National
Departments and the Secretary, Department of Peesdfanagement.

Provincial Administrators shall at all timas managing staffing arrangements in the
Provincial and District Administrations ensure thanagerial staff are selected on their
merit and their experience of managing others. T8teuld as far as possible meet the
expectations of their Provincial Governments anthefNational Agencies.

Provincial Establishments shall at all timesfade consistent with funded staff ceilings
determined under annual budgets. Establishmenlis'sa@ogether" numbers of positions
with approved salary grades so that the total nurmbestablished positions at each salary
grade level shall not be changed, other than bygsneork value studies as described under
the General Orders.

Revised Travel Allowances for the Purpose of Traveling within the Province

In order to better utilise budgeted expenditurdrforel between Provincial Headquarters and
District Headquarters, the General Orders have sred for the purpose of overnight

stays. Two additional lower levels of allowancesawer temporary and/or "mission guest

house" type accommodation have been created.

General Order 13 covering terms and conditadrsmployment shall be utilised for the
purpose of applying travel allowances.

Role of the National Monitoring Authority on Provincial Gover nment Refor ms

The National Monitoring Authority - PLSMA, astablished under th@rganic Law, has
the responsibility for monitoring the progresstod Provincial Government Reforms. The
Personnel Management Sub-Committee of the PLSMAahsure that the General Orders
and their implementation continue to uphold thegses of the National Executive Council
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on personnel matters.

In the event that the PLSMA requires that amendment is to be made to theblic
Services (Management) Act and/or the General Orders, where a new policyifterdnt
interpretation of a new policy affects the admmason of Provincial and District
Administrations, then the Minister for Public Seershall be advised of the need to make a
submission to the National Executive Council.

Prior to any proposals being made to the Natigxecutive Council to amend tReblic
Services (Management) Act or General Orders, the Provincial Governors aadPtiovincial
Administrators shall be consulted.

SECTION2: RECRUITMENT, SELECTION, APPOINTMENT & TERMINATION

1.25

1.26

1.27

1.28

1.29

PROCEDURES FOR PROVINCIAL ADMINISTRATORS

Section 60 of thePublic Services (Management) Act, 1995 provides the procedure in the
event that a vacancy occurs, or is likely to ocougn Office of Provincial Administrator.
Public Service Regulations, made pursuant t8ection 60 prescribe the detailed procedures
which are to be administered by the Secretary, Bey@mt of Personnel Management.

A vacancy in an Office of Provincial Admingior shall be advertised by the Secretary,
Department of Personnel Management, in consultatiinthe Provincial Governor and the
Secretary, Department of Provincial & Local Leve@&rnment Affairs. The advertisement
shall be placed in the National media and intelfuddlic Service publication, as prescribed.

The Secretary, Department of Personnel Manageshall convene a Selection Committee
for the purpose of compiling a list of (at leastefi candidates for the Office of Provincial
Administrator,including any candidates nominated by the Provincial Governor. The
Selection Committee shall comprise the following:

€)) Secretary, Department of Personnel Management: - Chairperson
(b) Secretary, Department of Provincial & Local
Government Affairs: - Member

(c) Secretary, Department of the Prime Minister
& National Executive Council (or Nominee):
- Member
(d) Attorney General (or Nominee): - Member

provided that a Nominee shall not be of a statimd®eputy Secretary level.

In the selection of candidates, the Sele@iommittee shall ensure that candidates meet the
minimum person specification for appointment asirgef in the Public Service
Regulations.

The Secretary, Department of Personnel Managershall ensure the suitability of
candidates for the purposes of Section 73(2)(H)@Drganic Law on Provincial & Local
Level Government. The Minister for Public Service shall consult tRablic Services



1.30

131

1.32

1.33

5

Commission, on behalf of the National Executive @l as to the suitability of candidates
to be appointed to the Office of Provincial Admirégor. The list of (at least five) suitable
candidates, in order of preference, shall therubenitted by the Public Service Commission
to the Provincial Executive Council for consideoati

The Provincial Executive Council shall consithe list of five preferred candidates and,
based solely upon the merit of each candidate tionpe the duties of the Office, shall
determine a short-list of three preferred candglaesubmission to the National Executive
Council.

The Provincial Governor on behalf of the Pnoial Executive Council shall submit the
short-list of preferred candidates to the NatioBakcutive Council via the Secretary,
Department of Personnel Management, who shall peegp&ubmission for the Minister for
Public Service to present to the National ExecuBeeincil, together with evidence of the
consultation held with the Public Service Commissio

The National Executive Council shall, in itdesdiscretion, advise the Head of State to
appoint the Provincial Administrator on the badithe minimum person selection criteria
specified in thé?ublic Service Regulationsand pursuant to Section 40(2)(a) of the Act, as a
deemed Departmental Head under Section 75 of theTA®e Head of State shall execute a
contract of employment with the Provincial Admingbr, on terms and conditions of
employment determined under Section 62(1)(d) ofAbeand the determination of the
Salaries & Remuneration Commission as a deemedrDegetal Head.

Termination of Provincial Administrators shadl effected by a Provincial Government in
accordance with the provisions of each contraengbloyment described in General Order
1.32 herein, and the detailed procedures preschpeldePublic Service Regulations.

SECTION3: CONTRACT TERMS AND CONDITIONS OF PROVINCIAL

1.34

1.35

1.36

1.37

ADMINISTRATORS

Under Section 62(1)(d) of tHeublic Services (Management) Act, 1995, the Salaries and
Conditions Monitoring Committee has determinedspant to National Executive Council
directions, that the Executive Grade 4 contrachseand conditions of employment shall
apply to Provincial Administrators as determined twe Salaries & Remuneration
Commission from time to time.

Each Provincial Administrator is subject te thirection of the Provincial Governor in
accordance with the policy direction of the Proiah&xecutive Council and to the policy of
the National Executive Council.

For the purpose of terminating an appointment®favincial Administrator, for any of the
reasons provided under a contract of employmentug®d by the Head of State, the
authority rests with the National Executive Counad follows.

The Provincial Governor shall, in accordand® & decision of the Provincial Executive
Council, through the Minister for Public Serviceake recommendations to the National
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Executive Council for the purpose of removing aitrcial Administrator from Office in the
interest of the State, or on disciplinary grouriise Secretary, Department of Personnel
Management, having obtained a legal opinion, girallide advice on appropriate action to
the Minister for Public Service.

The Public Service Commission shall be consultethbyMinister for Public Service on
behalf of the National Executive Council and revmraof the appointment may only be
effected on a recommendation of the Public Ser@aemission.

At such time that the National Executive Counctedmines that the Administrator is to be
terminated from office, the Administrator’s futueenployment within the Public Service
shall be determined in accordance with the promsmf his or her contract of employment,
as advised by the Secretary, Department of Persdfareagement and relevant National
Executive Council Decisions.

SECTION 4: ACTING APPOINTMENTS OF PROVINCIAL ADMINISTRATORS

1.40

1.41

1.42

1.43

1.44

In the event that an Office of Provincial Adistrator becomes vacant for a short period of
time, the Provincial Governor shall request the r&ecy, Department of Personnel
Management to arrange for the appointment of angeappointee.

The Secretary, Department of Personnel Managemaving regard to the minimum person
selection criteria under thublic Service Regulationsand having considered the advice of
the Provincial Governor, shall submit a list ofléstst five) candidates to the Public Service
Commission for presentation and deliberation byRh®vincial Executive Council.

The Provincial Executive Council shall consithe list of candidates and shall determine a
short-list of three candidates in order of prefeegtior submission to the National Executive
Council. The procedure to be followed in making teeommendation to the National
Executive Council shall follow the procedure ddsed in thePublic Service Regulations.

Such an acting appointment shall not be madke period in excess of 90 days and shall not
be subject to the contract terms and conditionsenader Section 62 of the Act. The acting

appointee shall enjoy such contract allowanceskemefits as advised by the Secretary,

Department of Personnel Management.

Alternatively, and having obtained the conence of the Provincial Governor, the Minister
for Public Service may facilitate acting appointitssior short periods of time to cover for
leave and other contingencies, from a list of tlueedidates as described above, under the
provisions of Section 31 of tHeublic Services (Management) Act.

SECTION5: RECRUITMENT, SELECTION & APPOINTMENT OF DISTRICT

1.45

ADMINISTRATORS

Section 73(3) of the Organic Law determines that District Administrators are to be
appointed under the same procedure as for publiases.Section 61 of thePublic Services
(Management) Act provides that the Secretary, Department of Persdnaeagement shall
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convene a selection hearing for the purpose ofcsete and appointing District
Administrators.

The Secretary, Department of Personnel Manageishall ensure that the Provincial
Administrator and the Secretary, Department of Pi@al & Local Government Affairs are
to be involved under this Section.

The Provincial Administrator shall inform tHeecretary, Department of Personnel
Management and the Secretary, Department of Prial8at.ocal Government Affairs of the
occurrence of a vacancy in the Office of DistrictmAinistrator, at the earliest opportunity.

The Provincial Administrator, in consultation witie Secretary, Department of Personnel
Management and the Secretary, Department of Pravidc Local Level Government
Affairs, shall arrange for the vacant position éxdalvertised internally within the Provincial
and Local Government Administrations and externalthe media, prior to commencing the
selection process.

The Provincial Administrator, as Chairperssimll convene a Selection Panel with the
following membership:

€) Secretary, Department of Personnel Management
or representative: - Member

(b) Secretary, Department of Provincial & Local
Government Affairs or representative: -

Membe
r
(c) Senior Officer responsible for District Plangiactivities: - Member
(d) Senior Officer responsible for Staff Developmactivities: - Member

The successful candidate shall be selectdtedmasis of the following minimum acceptable
person specification:

€) an officer of the Public Service, with a soymaiformance record; or,
(b) other person satisfying the Public Service appaent criteria, to be confirmed as a

member of the Public Service by the Secretary, Demat of Personnel
Management; and,

(c) possess a good working knowledge of the lavdssarstoms of the Country, and
particularly of the working of the Public Serviaad,

(d) possess skills in project planning, staff mamagnt and public relations.
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1.51 The Chairperson of the Selection Panel shifaliin the Secretary, Department of Personnel
Management of the preferred candidate and a Etjeed by the Secretary, Department of
Personnel Management shall be sent to the sucteasitidate.

1.52 The Secretary, Department of Personnel Managieshall prepare a contract of employment
pursuant to Section 40(2)(b) and Section 41 oPth#ic Services (Management) Act, 1995,
to be signed by the Provincial Administrator ardkiegate of the Secretary, Department of
Personnel Management.

SECTION6: CONTRACT TERMSAND CONDITIONSOF DISTRICT
ADMINISTRATORS

1.53 As determined by the National Executive Cduram the advice of the Salaries and
Conditions Monitoring Committee, terms and condis@f contract employment of District
Administrators shall be determined by the Secre@epartment of Personnel Management.

1.54 Dependent upon the living and working condgi@nd standard of the accommodation
provided at the District level, the Provincial Adnstrator may recommend to the Secretary,
Department of Personnel Management that an allosvaingp to 10 percent of salary be paid
to a District Administrator according to a scale€'ldardship” ratings to be administered by
the Secretary, Department of Personnel Management.

SECTION7: TERMINATIONOFEMPLOYMENT OFDISTRICT ADMINISTRATORS

1.55 The employment of a District Administrator niegyterminated in writing by the Secretary,
Personnel Management, on the advice of the Praliadministrator, under his or her
contract of employment, following consultation witie Secretary, Department of Provincial
and Local Level Government Affairs.

1.56 The procedures and the conditions applyinthéodifferent methods of termination are
contained in the contract terms and condition®fstrict Administrators, to be read together
with this General Order.

SECTION8: ACTING APPOINTMENTSOF DISTRICT ADMINISTRATORS

1.57 In the event that an Office of District Adnstnator becomes vacant for a short period of
time due to the absence of the substantive jobeha@ddue to permanent vacation of the
Office by a substantive job holder, then the ProhAdministrator shall appoint a suitable
person to act in the Office in accordance with Gain@rder 3.

1.58 The acting appointment to District Administratshall be made by the Provincial
Administrator in consultation with the SecretaryRvovincial & Local Level Government
Affairs and the Secretary, Department of PersoNalagement.

1.59 Such an acting appointment shall not be mardeferiod in excess of 90 days, and shall not
be subject to the contract terms and conditionsenuadier Section 41 of the Act.



9

1.60 The acting appointee shall enjoy the followinga#mces and benefits as provided under the
General Orders:

(a) where a substantive job holder is in office, Higiberties Allowance plus contract
allowances related to office functions only, indhgl telephone and entertainment
allowances, and use of a vehicle; or

(b) where no substantive job holder is in office, HigbBaties Allowance and all contractual
allowances, other than Contract gratuity.

SECTION9: REPORTING RELATIONSHIPSAND AUTHORITIESOF PROVINCIAL
ADMINISTRATORS & DISTRICT ADMINISTRATORS

1.61 Under theOrganic Law, a Provincial Administrator reports to his or hespective
Provincial Governor and for all purposes shall warthin the policy frameworks provided
by the National Executive Council and the ProvihEgecutive Council.

1.62 A Provincial Administrator is the Chief ExeiwetOfficer of the Provincial Governmentin a
Province and is a deemed Departmental Head forogesp of thePublic Services
(Management) Act and the General Orders. He or she shall work withensaid policy
frameworks in full cooperation with the Provinc@bvernor and in accordance with the
priorities identified by the Provincial Governar,gonsultation with the Heads of the Central
Agencies and of other National Departments.

1.63 The reporting and work relationships of the Prohddministrator as a deemed
Departmental Head are derived from @eganic Law and are recorded in the contract of
employment of the Provincial Administrator. The ¥nzial Administrator may only be
terminated from office by the National Executiveu@oil on the advice of the Provincial
Governor, supported by a Public Service Commissoommendation.

1.64 A District Administrator shall be appointeddhgh the normal Public Service selection
process, in which the Provincial Administrator is thair the Selection Panel.
Notwithstanding the requirement of tki¥ganic Law for the Secretary, Department of
Provincial & Local Level Government Affairs to appb District Administrators, a
Provincial Administrator, as Chief Executive Offi@md deemed Departmental Head of the
Provincial Administration, shall have authority ovend shall give direction to the work of
his/her District Administrators. District Administiors report to the Provincial Administrator
for all direction. A Deputy Administrator may codmdte the work of the District
Administrators under the overall direction of theW®ncial Administrator.

1.65 The Secretary, Department of Provincial and Loeaddl Government Affairs has no power
of direction over Provincial Administrators. HoweyBrovincial Administrators shall seek
policy advice from Secretary, Department of Proiah& Local Level Government Affairs
and other National Department Heads or their débsga the Provinces in seeking to ensure
that the Provincial Administration complies wittettlevelopment priorities of the National
Government and other general policy directives.
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1.66 Provincial Administrators and District Admitretors shall seek advice and direction in
respect to personnel matters in the Provincial Bistrict Administrations from the
Secretary, Department of Personnel Managemensghdridelegates in the Provinces.

1.67 For the purposes of administering personnel matteesGeneral Orders of the National
Public Service apply to the Provincial and DistAcministrations in their entirety, unless
specific exemptions have been provided by the $mgreDepartment of Personnel
Management in accordance with the policies of tagdal Executive Council.

1.68 The Organic Law and Public Services (Management) Act provides that Provincial
Administrators and District Administrators may dgdée their managerial powers to other
officers of the Provincial Administrations in a nmemn not inconsistent with the intention and
the spirit of theDrganic Law and in accordance with Government policy.

SECTION 10: TERMS& CONDITIONSOF EMPLOYMENT OF PROVINCIAL
ADMINISTRATORS & DISTRICT ADMINISTRATORS

1.69 The terms & conditions of employment of Prawah Administrators are as determined by
the Salaries and Remuneration Commission from torme, as communicated by the
Secretary, Department of Personnel Management.

1.70 The terms & conditions of District Adminiswed are as determined by the Secretary,
Department of Personnel Management, subject téicetton by Salaries & Conditions
Monitoring Committee from time to time.

1.71 All other terms & conditions are containedhwitthe General Orders covering the terms and
conditions of public servants.

SECTION 11: SELECTION, APPOINTMENT & STAFFING ETC. OF PROVINCIAL
& DISTRICT TREASURIES

1.72 All Treasury staff in Provincial Administratis are to be selected and appointed in
accordance with selection and appointment procedumeler the Public Service General
Orders, with the exception of Provincial Treasurers

1.73 TheOrganicLaw requires that the Departmental Head responsibléif@nce functions at
the National level shall appoint Provincial Tre&sar subject to the normal General Order
requirements for recruitment and selection of pugdirvants. The Head of the Department
of Finance shall take into account the recommeadatof the Provincial Administrator in
the selection process.

1.74 The General Orders apply to Provincial Trearsusind District Treasurers in every respect,
including the Disciplinary procedures. The Provahéidministrator shall be the disciplinary
officer for the staff of Provincial and District 8asuries, on his/her own volition, or on the
advice of the District Treasurers, subject to thergiding authority of the Secretary,
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Department of Finance.

The exercise of day to day discipline of Pmoial Treasurers and District Treasurers, other
than on delegations for financial matters undePthi#ic Finances (Management) Act, shall

be exercised by the Provincial Administrator arelilistrict Administrator on behalf of the
Secretary, Department of Finance, through an ingni of delegation.

SECTION 12: THE PROVINCIAL SELECTION COMMITTEE

1.76

1.77

Detailed policies and procedures governingurgnent, selection and appointment of the
staff in Provincial Administrations are contained General Order 3, subject to any
variations under Special General Orders from tiortene, including the arrangements for a
Provincial Selection and Appointment Committee laHiallow.

Each Provincial Administrator shall be resplolesfor administering its own Selection
Committee and making selection decisioaject to the conditions of this General
Order aslisted below, and a Provincial Selection & Appointment Commitséall consist
of the followingVOTING members:

(@) the Chairperson, who shall be the Provinc@iistrator or his/her delegate, who
shall be an officer of Deputy Administrator levelabove, or, as determined by the
Provincial Administrator in his/her sole discreticm delegate of the Secretary,
Department of Personnel Managemeptovided that an acting Provincial
Administrator shall have had the acting appointnegrttorsed by a decision of the
National Executive Council (or Minister for PubBervice as delegated); and,

(b) the Deputy Chairperson, who shall be an offafeDistrict Administrator level, or
above, who may be from outside the Department ilclwthhe vacancy exists;

(c) the District Administrator or Divisional or Fatonal Head of the Division or
District (as appropriate) in which the vacancy tsgiand,

(d) the Head of the Human Resource Unit of the Adshiation;

(e) (on the invitation of the Provincial Adminisivg) the delegate of the Secretary,
Department of Personnel Management or his/her dtdag the province; and,

® a representative of the appropriate Nationaé#ay, in respect of the selection of a
head of a National function being performed in Brevince, to be appointed by
agreement with the Provincial Administrator and AggeHead.

Provided that in the event that members of the @ittee are not in attendance, and
that the views of the absentee members have bemmeth by the Chairman
particularly with regard to the views of a Headp@ssible for a National function in
the Province (see below), then the Committee magqad to make a selection
decision, on the basis of a quorum of members ptesehich shall be the
Chairperson plus the Deputy Chairman plus the leétee employing division, plus
the Head of the Staff Development & Training Ursithe delegate of the Secretary,
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Department of Personnel Management in the Province.

Pursuant to General Order 1.3 to General Qkderthe Provincial Administrator shall
submit a short list of candidates for the positadrHead of a National function being
performed in the Province to the appropriate HédkdeoNational Department for his or her
ratification. The Head of the National Departmergynndicate the undesirability of any
candidate for the position and add any other slyitgbalified person considered to be
worthy of consideration.

The Head of the National Department shalloai#i an order of technical preference for the
candidates and this order of preference shall kentanto account by the Selection
Committee when selecting a person for appointment.

Deputy Administrators are to be appointed Bglection Committee in which a delegate of
the Secretary, Department of Personnel Manageshalitbe compulsorily present at each
selection hearing and shall be part of any quoibuth delegate(s) shall be the principal
adviser(s) to the Chairperson on interpretatioG@feral Orders, and the Chairperson shall
not unreasonably ignore the advice given.

On the advice of his or her delegate, theeBagy, Department of Personnel Management
may annul any decision of a Selection Committeectvihias been made contrary to these
General Orders. A person displaced from offic@isimanner shall automatically become an
unattached officer at his/her former substantivellainless the Provincial Administrator is
able to retain the officer in a formerly held swaipdive position.

In the event of a disputed selection decisaomfficer may be appointed by the Secretary,
Department of Personnel Management, to be a NONIMGTobserver at a meeting of the
Selection Committee in order to provide independeivice to the Secretary.

The observer may be a representative of amsindl organisation. The Department of
Personnel Management will contact the Administratorcerned in order to arrange for an
observer to be present at a selection hearingigedvthat under Clause 12.2 the Secretary's
delegate shall be present.

Where the provisions of General Order 3 arydSpecial General Orders that may be in
force from time to time are persistently not coraglwith the Secretary, Department of
Personnel Management retains the right to withdhenauthority of a Selection Committee
and assume responsibility for selection and appw@nt matters.

The members of any Selection Committee estadadi under this General Order are not,
while acting as such, subject to direction or colnlyy any person or authority and each
member of the Selection Committee must have irohlser possession a copy of General
Order 3 for ready reference.

Before taking up the duties of their office,raembers of the Selection Committee each
member shall take an oath of the office on FormBEBunder General Order 3.



13

SECTION 13: APPLICATION OF GENERAL ORDERSBY THE AUTONOMOUS
BOUGAINVILLE GOVERNMENT

1.86 The Constitutional amendments of 2002 prothdéa Bougainville Public Service will be
established under an Autonomous Bougainville Gavemt (ABG). In the interim, the
provisions of thdublic Services (Management) Act and theGeneral Orderscontinue to
apply subject to interpretation by the Bougainvitbeecutive Council on the advice of the
Chief Secretary to the ABG in consultation with ®ecretary, Department of Personnel
Management.

1.87 General Orders governing the creation of Distrididnistrations on Bougainville have not
been implemented and are subject to consultatiomdas the Chief Secretary to the ABG
and the Secretary, Department of Personnel Manageme

1.88 All other General Orders continue to apply on Bogde pending the creation of an
Autonomous Bougainville Public Service and spediitvice should be sought from the
Secretary, Department of Personnel Managementandgard.

SECTION 14: APPLICATION OF GENERAL ORDER NO. 1INTHE EVENT OF
SUSPENSION OF POWERS OF PROVINCIAL GOVERNMENTS

1.89 In accordance with th®rganic Law, in the event that the National Executive Council
suspends the powers of the Provincial Governmenttie sections of this General Order in
which the Governor and the Provincial Executive @oldetermine matters in regard to the
appointment and removal of the Provincial Admiragtr shall be exercised by the Minister
for Provincial & Local Level Government Affairs aonsultation with the Minister for Public
Service.

1.90 Detailed advice on this application will be obtalne writing by the Secretary, Department
of Provincial & Local Level Government Affairs frorthe Secretary, Department of
Personnel Management in order to facilitate thécade the Minister for Provincial & Local
Level Government Affairs.

SECTION 15: DELEGATION OF MANAGEMENT POWERSBY PROVINCIAL
ADMINISTRATORS & DISTRICT ADMINISTRATORSTO
PROVINCIAL ADVISORS ON NATIONAL FUNCTIONS

1.91 In order to effect vertical integration of repodirelationships for management of National
functions in the Provincial and District Adminidioms, the Provincial Administrator and the
District Administrator shall, where a decision tietProvincial Executive Council so
determines, delegate certain managerial functiessribed hereunder to Provincial Advisers
and Coordinators of National functions.

1.92 The delegation of such managerial functions sleafifiected by instruments prepared by the
Secretary, Department of Personnel Management.

1.93 In the event that such delegations are to be effectrganisations shall be restructured to
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provide for vertical integration of reporting retatships whereby staff employed under a
National function shall report from Local-level Gomments or District level to the
functional Head in the Province and through toRhaevincial Administrator.



Independent Sate of Papua New Guinea
NATIONAL PUBLIC SERVICE GENERAL ORDERS

RECOMMENDATION TO THE SECRETARY, MR JOHN M KALI OBE, TO
APPROVE GENERAL ORDER NO. 1 OF 1°" JANUARY 2012

STAFFING ARRANGEMENTS & OTHER PERSONNEL MANAGEMENT
MATTERSIN PROVINCIAL & DISTRICT ADMINISTRATIONS

To: Secretary Dat%;; ;_,L(&,s:cf«ﬁ\ 20( 2~

We, the under-signed, confirm tf@eneral Order No. 1 of 1% January 2012, hereto attached, has
been drafted in accordance with Government poleesthe appropriate Sectionsfjanic Law
the Public Services (Management) Act, and theRegulations and reflects:

(@) all policy changes made by the National Exeeu@iouncil in the period®lJune 2002 to 31
December 2011;

(b) all changes to the&onstitution, the Organic Law on Provincial & Local Level
Governments and theéPublic Services (Management) Act 1995, to effect implementation of
the Provincial and Local Level Government Reforarg],

(c) all other changes to tiReiblic Services (Management) Act 1995, which have been brought
into force since % June 2002.

On behalf of the Executive Management Team, wemaeend that the Secretary authorise this
General Order for publication and distributioniteel Departments and Agencies.

TAligéﬁs’AN ¢S AESULAM

Director, Senior Executive Service Director, Legal & Investigations

<

AVU'V
Deputy Secretary, Operations

Gl
ecretary, Policy



